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FRIENDS OF THE TUALATIN LIBRARY
Volunteer Opportunity: Membership Chair
Overview
Friends of the Tualatin Public Library is a member-supported nonprofit organization that advocates, fundraises, and provides support for the Tualatin Library. The Membership chairperson inspires patrons to join and financially support the Friends, as well as encouraging members to volunteer in other areas of fundraising. Time commitment varies somewhat; November to January during membership renewal is ~2 hours per week, the rest of the year is ~1 hour per week. 
Responsibilities
· Preparing and sending membership renewal and voting ballots in November each year, along with a follow up mailing in February to those who haven’t renewed
· Logging in membership renewals and sending acknowledgment of payments on an ongoing basis
· Following up with members who express an interest in volunteering or have other questions
· Attending FOL Board meetings to provide an update on membership activities (Jan-March-May-July-Sept-November)
Skills/Experience
· Training is available, but ability to navigate a basic spreadsheet is helpful
· Attention to detail and ability to work independently
